
Instructions for Participating in the 

Texas State Library and Archives Commission’s 

FY2016 ILL Lending Reimbursement Program 

 
Questions? Contact Sara Hayes at shayes@tsl.texas.gov or 512-463-5406 

 

 

1. Log in to TSLAC’s Grant Management System (GMS) at grants.tsl.texas.gov: 

 

 

 

 

 

 

 

mailto:shayes@tsl.texas.gov


2. From the homepage of the GMS, click on the “Documents” tile to access the program guidelines and 

terms & conditions: 

 
 

3. Select, open, and print out  the document titled: 

SFY2016 ILL LENDING REIMBURSEMENT Guidelines and T&C.pdf  

 

  



 

4. At the top of the page, click on “NC Grants” and select “Add NC Grants”:  

 

  



5. Enter your data from the available drop down menus and click “Save: :  

 

 

 



6. Answer yes or no to participation and click “Save”:

 

  



7. If you are participating, you will need to agree to the guidelines and terms & conditions you printed out 

from the documents page (YOU WILL ALSO NEED TO SUBMIT A SIGNED APPLICATION 

CERTIFICTAION FORM) and select “Submit” and “Save”:

 

 

 

 

 

 



8. Print out the Application Certification (Signature) form at the top of the page:

 

 



9. Print the signature page to be signed by using your browser’s File ->Print function:

 

 

  



 

10. Once your form is signed, scan the form to your computer and upload it to your application page in the 

GMS by clicking on the “Add Note” button at the bottom of the page: 

 

 



11. Use the “Attach File” function to upload your completed signature form from your computer to the 

GMS: 

 

 

 


